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FORM:BR1


REQUEST FOR EXCEPTION TO RECRUITMENT BUSINESS CASE RULES
This form is to be used in circumstances where managers wish to engage workers outside of the University’s Recruitment Business Rules which have not been confirmed as an agreed exemption.  For clarity on agreed exceptions please discuss with your recruitment contact or the Temporary Staff Bank.
	REQUEST DETAILS

	NAME:



	COLLEGE:



	DEPARTMENT:



	NAME OF MANAGER SEEKING APPROVAL:



	POSITION:


	DATE:


	CONFIRMATION OF APPROVAL REQUEST
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	Temporary cover for existing staff for less than 4 weeks

	

	Extension of TSB Staff beyond 20 weeks (after initial 12 and 8 weeks)

	

	Agency Staff – Extension to original assignment (if beyond 6 months)

	

	Other (please provide details:


	
	

	PLEASE PROVIDE DETAILS RELATING TO REQUEST FOR EXEMPTION

	RESOURCE REQUIRED (JOB TITLE):



	GRADE:


	REASON/BACKGROUND FOR REQUEST:



	IF EXTENSION, PLEASE PROVIDE:



	DATES ALREADY ENGAGED                         FROM:                                  TO:



	PROPOSED EXTENSION DATES:                  FROM:                                  TO:



	FINANCIAL INFORMATION

	NAME OF FINANCIAL REPRESENTATIVE WHO HAS CONFIRMED BUDGET AVAILABLE:

	

	POSITION:

   
	

	(Please attach email confirmation from Finance)




	COLLEGE/SERVICE SENIOR MANAGEMENT APPROVAL

	COLLEGE/SERVICE:



	APPROVAL (MANAGEMENT/EXECUTIVE TEAM LEVEL):


	NAME: 


	POSITION:


	DATE:                         



	PEOPLE SERVICES SENIOR MANAGEMENT TEAM APPROVAL

	APPROVED/NOT APPROVED:

	SIGNED:

	POSITION:

	DATE:


Please forward to People Services, by email to hr-temp@exeter.ac.uk
