UNIVERSITY OF EXETER

USE MADE OF STUDY LEAVE: REPORT FORM

It is a condition of leave that you complete a satisfactory report of your leave within one month of completion of the end of the period of leave. The report should be seen by your Associate Pro-vice Chancellor for Research & Impact and made to your Head of Department. It will then be sent to the Faculty HR Partner for retention on your HR file. Failure to submit a satisfactory report within the required period may lead to disciplinary action.

	Name


	

	Faculty

	

	Location(s)


	

	Period of study leave (to/from dates)


	

	Purpose of study leave 

(As detailed on application form PD10)


	

	Please detail (Continue on separate sheet if necessary)

	How the leave has fulfilled the aims specified in the application.
	

	What output has been produced or will be produced resulting from work during the study leave (list any publications or forthcoming publications).
	

	What future endeavours may result from the study leave activities.
	

	Signed (Member of Staff) 
	
	Date
	

	Signed (Associate Pro-Vice Chancellor for Research & Impact)
	
	Date
	

	Signed (Head of Department)
	
	Date
	

	HASS only: Signed (Deputy Pro-Vice Chancellor)
	
	Date
	


Please return to the Faculty’s HR Partner for retention on the HR file.
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